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ITos10:xenue 06 apxuse

1. O0mue moo:xeHust

1.1. Hacrosmee Tlonoxenne paspaGotano Ha ocHoBammH IIpHMepHOro MOMOKEHHS 06 apXuBe
OpraHu3alliy, yTBEPKACHHOrO IpukasoM PenepanbHoro apxueHoro areHrcrsa Ne 42 ot 11
anpenst 2018 roga, B coorBetcTBEH ¢ IIpukasom MunkynsTypsl Poccrn ot 31.03.2015 Ne 526 "06
YTBEPXK/IEHMH TIPaBUI OpPraHMW3allid XPaHEHHWs, KOMIUIEKTOBAHHS, Y4Ye€Ta M HCIIOJB30BAHHS
foxymeHToB ApxuBHOro (onma Poccuiickoit @enepanuy ¥ Ipyrux apXMBHEIX JOKYMEHTOB B
OpraHax roCyJapCTBEHHOM BIIACTH, OpraHaX MECTHOTO CaMOYIpPABIEHHS M OpraHM3aIusx’,
YcraBoM 06meo6pa3oBatebHOM OpraHu3aLuy.

1.2. Jlannoe IlonokeHue Ompenenser COCTAB JOKYMEHTOB apXHBa O0OIIEO6Pa3OBATENBHOM
OpraHM3allii W YyCIOBHS HX XDaHEHHWs, YCTaHABIMBACT 3ajaud, HA3HAYEHHE U (YHKIUHU
IIKOJIBHOTO apXMBa, PErIAMEHTHPYET NEATENbHOCT JIMIA, OTBETCTBEHHOTO 32 BE[CHHE apXHBa B
OpraHu3alyy, OCYIECTBIAIOMEH 00pa30BaTENbHYIO IeSTEILHOCTD.

1.3. B cBoe#t jpesTenbHOCTH apXHB pyKOBOACTByeTcs MemepanbHbIM 3aKkoHOM Ne 125-®3 o
22.10.2004 «O6 apxuBHOM Jene B Poccuiickoit ®enepanuny ¢ u3MeHeHHsME Ha 14 wroms 2022
roja, HOPMAaTHBHBIMH INpaBOBbIMH akTamMu Poccmiickoit ®enepanmu, cybonekra Poccuiickoit
®ezeparyin B cepe apXHBHOTO JeN1a i JENONPOH3BOICTBA, TOKANBHBIME HOPMATHBHBIME aKTAME
00111e06pa30BaTENEHOM OpraHU3aIHH.

1.4. JlokyMeHTBI OpraHH3alliH, OCYIIECTBIAIONMEN 06Pa30BATENBHYIO JIESATENBHOCTD, HMEIONIHE
HCTOPHYECKOE, KYJIBTYPHOE, HAYYHOE, COLMAIBHOE, SKOHOMHYECKOE U MOJMTHYECKOE 3HAYEHHE.
COCTaBIIAXOT TOCYHapCTBEHHYI0 4YacTh ApxuBHOro onma Poccuitckoit ®Demepanuu, ABIsIOTCS
COOCTBEHHOCTBIO TOCYZapcTBa M IOMIEKAT IMOCTOSHHOMY XPAHEHHIO B TOCYNApCTBEHHBIX
apxuBax Poccuiickoli ®eneparum. Jlo mepejayd Ha TOCYZApCTBEHHOE XpaHEHHE [AHHbIE
JIOKYMEHTbI BpEMEHHO XpaHATCs B 001e00pa30BaTenbHOM OpraHu3aluy.

.5, B mkome m1g XpaHeHHs MOKyMeHTOB ApxuBHOrO (oHZa PoccHifckoit Deneparuu
3aKOHYEHHBIX JIEIONPOU3BOJICTBOM JOKYMEHTOB IIPAKTHYECKOTO HA3HAYEHHs, HX O0TOOpa. ydera,
HCIIO/Ib30BAHHM M IIOATOTOBKY K TIepe/iaye Ha roCyJapCTBEHHOE XPAHEHHE CO3/IaeTCs apXuB.

1.6. ApxuB co3gaeTcs Kak CaMOCTOATENHHOE IOPA3JENeHHe, BO3MNABISEMOE JIHIIOM.
OTBETCTBEHHBIM 32 BEJICHHE apXKBa COTJIACHO IPHKA3y TUPEKTOpPA IIKOJIBL

1.7. Oprasmsamus, ocymecTsisomas 0Gpa3oBaTeNbHYI NEATENBHOCTh, OOECIEUHBACT APXHB
HE0OXOIMMBIM IIOMEIIEHHEM, 000PYI0BAHUEM U KaIpaMH.

1.8.  OGmeobpasosarenbhas —opraHu3amis —OOECICYMBAET —COXPAHHOCTB, YHYeT, 0TOOp,



YIOPSIOYCHHE W HCMOJIb30BaHUE JOKyMEHTOB ApxuBHOro ¢ouma Poccuiickoit denepaumu,
oOpa3zyromuxcs B ero gestenbHocTH. ObecneunBaeT CBOEBPEMEHHYIO Tiepeady 3TUX JOKYMEHTOB
Ha rOCYJJapCTBEHHOE XpaHEHHUE.

1.9. Bce paGoTbl, CBSi3aHHBIE C MOJATOTOBKOM, TPAaHCIIOPTUPOBKOM M mepedaueit apXHUBHBIX
JIOKYMEHTOB, IPOU3BOJATCS CUJIAMHU U 32 CUET LIKOJIBI.

1.10. 3a yrpaty u nopuy n1oKyMeHTOB ApxuBHOro ¢onma Poccuiickoit denepary 10KHOCTHBIC
JMIa OpraHu3aliy, OCYLIECTBISAIONIEH 00pa30BaTENbHYIO AEITEIbHOCTD, HECYT OTBETCTBEHHOCTh
B COOTBETCTBUU C ACHCTBYIOLIUM 3aKOHOIATEIbCTBOM.

1.11. [lIxonepHBIA apxuB paboOTaeT COrJacHO IUIAHy, YTBEPKIAEMOMY JHUPEKTOPOM
o011eo0pa3oBaTeabHONM OpraHU3alii, U OTYUTHIBAETCS NIEpe]] HUM B CBOEH padore.

1.12. KoHTpob ACSITETLHOCTH apXHBA OCYIIECCTBISIECT JUPEKTOP OPTaHHU3AINH, OCYIIECTBIISFOIICH
00pa30BaTeNbHYIO IESITEIbHOCTD.

2. CocTaB 10KYMEHTOB apXuBa
2.1. B OIKOJIbHBIN apXWUB MOCTYIIAOT:

* 3aKOHYEHHbIE [EJIONPOU3BOJACTBOM UIKOJbl JIOKYMEHTBI IOCTOSIHHOTO XpaHEHus,
oOpa3oBaBIIMECS B JICATEIBHOCTH CTPYKTYPHBIX TOJpPA3JEIeHUH, JIOKYMEHTHI
BpeMeHHoro (cBbime 10 7er) cpoka XpaHEeHHs, HEOOXOJUMbIE B NPAKTUYECKOMH
NEeSITEIbHOCTH, JOKYMEHTBI 10 KaJpaM U 00y4arouumcs;

* JIOKYMEHThl IOCTOSIHHOTO XpaHEHUS M [0 JMYHOMY COCTaBy OpraHU3alHii-
IIpEIIECTBEHHUKOB,

* uyHble  (QoHABI  BeAymMX  paOOTHUKOB  OpraHM3alld,  OCYILECTBIIAIOLICH
00pa3oBaTeNbHYIO ACITEIBHOCTD, MOCTYITUBIINE B ApXHB,;

*  Ciy)KeOHbIC U BEIOMCTBEHHbIEC U3/IaHUS;

*  CIIPAaBOYHO-TIOMCKOBBIE CpEJCTBA K JIOKYMEHTaM M Y4Y€THblE JIOKYMEHTbl ApXuBa
OpraHu3alH, OCYLECTBIAIONICH 00pa30BaTENbHYIO AESITEIbHOCTD.

2.2. Cpokn XpaHEHHsS TOKYMEHTOB B apXWBe 00pa30BaTEIbHON OpTaHU3AIlMH OMPEICISIOTCS
COIJIACHO CPOKaM, YKa3aHHBIM B YTBEPKICHHON HOMEHKJIAType JIE.

3. 3agauyu apxuBa

3.1. OCHOBHBIMH 33JIa9aMH APXHBA SIBJISTFOTCSL:

3.1.1. Opranuzanusi XpaHeHHUS JTOKYMEHTOB, COCTAaB KOTOPBIX MPEAYCMOTPEH pasieaoMm 2
Hacrosero [lonoxenus.

3.1.2. KommiekTroBaHuWe apxuBa JIOKYMEHTaMH, OOpa30BaBIIMMUCS B  JEATEIbHOCTH
OpraHM3aIiy, OCYIIECTBIIAIONIENH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

3.1.3. Vuer, obecrieyeHre COXpaHHOCTH, CO3/IaHUE HAYYHO-CIIPABOYHOIO anmnapara.

3.1.4. Hcnonp30BaHUS JOKYMEHTOB, HAXOSIIUXCS HA XPAHEHUU B apPXUBE IIKOJIBL.

3.1.5. TloaroroBka M CBOEBpEMEHHas IMepeAada MOKYMEHTOB ApxuBHoro ¢onna Poccuiickoit
®denepalliiil Ha MOCTOSHHOE XpaHEHUE B TOCYJapCTBEHHBIN (MyHUIIMITAIBHBIN) apXUB.

3.1.6. Meronuueckoe PyKOBOJCTBO M KOHTPOJH 3a (GOpMHUpPOBAHHMEM U OPOpMIICHUEM JeN B
JIEJIONPOM3BOJICTBE IIKOJIBI M CBOEBPEMEHHOHN Ilepeiadel MX B apXWB 00pa30BaTEIbHOM
OpraHU3aIlHH.

4. ®yHKIMH apXUBa

B cooTBeTCTBUY C BO3JIOKEHHBIMU 3aJlauaMU apXUB OCYIIECTBISET cleAyonme GyHKIINH:

4.1. Opranu3yeT mpHeM AOKYMEHTOB TOCTOSHHOTO U BpeMeHHBIX (cBbimie 10 51eT) cpokoB
XpaHeHHs], B TOM YHUCJe o KaJpaM U o0yyaromuMes, 00pa30BaBIINXCS B AE€SITEIBHOCTH LIKOJBI,
B COOTBETCTBUU C YTBEPKICHHBIM IPaPUKOM.

4.2. OOecrieunBaeT COXPAHHOCTh M BEJCT YYeT JOKYMEHTOB W (DOHJOB, HAXOASIIMXCS Ha
XpaHEHUH B apXUBe 00111e00pa30BaTENbHON OpraHU3aIuu.

4.3. IlpeacraBiseT B TOCYJapCTBEHHBIN (MyHUIIMMIATBHBIN) apXUB yUYETHBIC CBEICHUS 00 00bemMe
U COCTaBE XpaHALIMXCA B apXHMBe IIKOJBI JOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit




®denepanvd U APYrux apXUBHBIX JOKYMEHTOB B COOTBETCTBUM C MOPSAKOM TOCYAapCTBEHHOIO
ydeTa JoKyMeHTOB ApxuBHoro (onna Poccuiickoit denepanum.

4.4, CucrteMaTu3upyeT U pa3MellaeT JOKYMEHTHI, MOCTYMAlOIUe HAa XPaHEHUE B IIKOJIbHBIM
apXuB, 00pa30BaBIINECS B XOJ€ OCYIIECTBICHHUS ACSITEIIbHOCTH OPTaHU3alMH, OCYIIECTBISIONIEH
00pa3oBaTesbHYIO JeATEIbHOCTD.

4.5. PazpabarbiBaeT rpaduky MpeCcTaBICHUsI ONKMCEH Ha paCCMOTPEHHE HKCIIEPTHO-TIPOBEPOUHON
KOMHCCUU M TIepeJadu JTOKyMeHTOB ApxuBHOro ¢onga P®D Ha xpaHeHue B rocynapCTBEHHBIN
(MyHUMITUTIAJIEHBINA ) apXUB.

4.6. OCyIIeCTBIISET MOATOTOBKY U IPEJICTABIISCT:

* Ha pPAacCMOTPEHHUE U COIJACOBAHME OHKCIEPTHOM KOMHUCCHM UIKOJbl OINHMCH JEl
MOCTOSIHHOTO XpaHEHUs, BpeMeHHbIX (CBbIlIe 10 JeT) CPOKOB XpaHEHHUs, B TOM YHUCIIE
0 KaJpaM U 00yJarouIuMmcsl, a TaK)Ke akThl O BBIICICHUU K YHUUTOXEHHUIO apXHUBHBIX
JOKYMEHTOB, HE IMOJJICKANINX XPAHCHHWIO, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O
HEHUCIPABUMBbIX OBPEKACHUAX aPXUBHBIX JOKYMEHTOB;

* Ha YTBEPXKICHHE DKCHEPTHO-IIPOBEPOYHOM KOMHCCHUHU YIOJIHOMOYEHHOTO OpraHa
HCIIOJHUTENILHOM BJIacTH cyObekTa Poccuiickoit denepanuu B chepe apXUBHOTO Jeia
(manee - OIIK apxXUBHOTO YUPEKICHHUS) OIMUCH JIe]T TOCTOSTHHOTO XPaHCHUS,

* Ha cornacoBanue JIIK apxuBHoro yupexnenus cyobekta Poccuiickoit @enepanuu
(MyHULIIMIAJIBHOTO ~ apXHWBa), B Cly4a€ HaJAEJEHUS €ro COOTBETCTBYIOLIUMU
MOJTHOMOYMSIMU, OIIUCH JIEJI 110 JIMYHOMY COCTaBY;

* Ha corinacoBanne DIIK apxuBHOTO yupexaeHus cyonrekta Poccuiickonr denepanmm
(MyHULIIMIAIBHOTO ~ apXWBa), B CiIy4ae HaJENeHUS €ro COOTBETCTBYIOIINMU
MMOJTHOMOYHMSIMHU, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEHMCIIPABUMBIX MOBPEKICHUAX
apXMBHBIX JIOKYMEHTOB;

* Ha YTBEPXKJICHHE JUPEKTOPY IIKOJBl OMUCH JAEJN IOCTOSHHOTO XPAaHEHWs, OIUCH
BpeMeHHbIX (cBbilne 10 JIeT) CPOKOB XpaHEHHUs, B TOM YHCIIe OMHUCH Jel M0 KaapaMm U
00y4aromMuMCs, aKThl O BBIJCICHUUW K YHUYTOKEHHUIO AapXMBHBIX JIOKYMEHTOB, HE
MOJJIeKAIINX XPAaHEHHI0, aKThl 00 yTpaTre IJOKYMEHTOB, aKThl O HEHUCIPABHUMBIX
MOBPEXKICHUSIX apXUBHBIX JIOKYMEHTOB, YTBepKJIeHHbIe (corsiacoBaHHbie) DIIK wmmum
roCyIapCTBEeHHBIM apXuBoM cyOwbekTa Poccuiickoit denepanuu (MyHHUIUTATHHBIM
apXMBOM) B CJIy4yae HaJeJICHUs €r0 COOTBETCTBYIOIIMMHU MTOJTHOMOYHSIMHU.

4.7. Opranu3yer mnepenady JTOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®Denepanuu Ha
MOCTOSIHHOE XpaHEHUE B TOCYAapPCTBEHHBIN (MYHUITUTIATBHBIN) apXHB.

4.8. Opranu3yeT U MPOBOJIUT SKCHEPTU3Y IIEHHOCTU JOKYMEHTOB BpeMeHHBIX (cBbiie 10 mer)
CPOKOB XpaHEHHS, HAXOSAIIUXCS HAa XpPAaHEHUU B apXUBE IIKOJIBI B LEJAX OTOOpa JOKYMEHTOB
JUIsl BKJTIOYEHHUs B cocTaB ApxuBHoro ¢onaa Poccuiickoit denepanuu, a Takke BbISBICHUS
JIOKYMEHTOB, HE MOJUIeKAIIUX JTaJbHEHIIIEMY XPaHEHHUIO.

4.9. VYuactByeT B paboTe OKCIEPTHOH KOMHUCCHU OpraHU3allid, OCYIIECTBISIONIEH
00pa3zoBaTeNbHYIO NeATEITbHOCTD.

4.10. TIpoBOAUT MEPONPUATUS MO OOECIEYCHHUIO COXPAHHOCTU JOKYMEHTOB, HaXOJAIIUXCS HA
XpaHEHUH B apXMBE OPraHU3alllH, OCYLIECTBIISIONIEH 00pa30BaTEIbHYIO AESITENbHOCTD.

4.11. Opranuzyetr WHGOOPMHUPOBAHHE ATMUHUCTPAIMU U PAOOTHUKOB IIKOJBI O COCTaBe W
COJepKaHUU JOKYMEHTOB apXuBa OpraHU3alluM, OCYIIECTBIsIOLIEH 00pa3oBaTelbHYIO
JIeATEIbHOCTD.

4.12. UadopmMupyeT MoIb30BaTeNel TI0 BOPOCAM MECTOHAX OKICHHS apXUBHBIX TOKYMEHTOB.
4.13. OpranusyeTr BbIIauy JOKYMEHTOB M el JIJisi padOThl B YUYUTEIHCKON WU BO BPEMEHHOE
M0JIb30BaHUE.

4.14. VicniomHsieT 3ampoChl OpraHM3aIMil U 3asBIEHUS TPaXJaH 00 YCTAaHOBIIEHHU TPYIOBOTO
CTa)ka U IpyrUM BOIPOCAM COLIMAJIbHO-IIPABOBOIO XapaKTepa, B YCTAHOBIEHHOM IOPSIIKE BbIIAET
KOIUU JOKYMEHTOB U apXHUBHbBIE CITPABKH.

4.15. BeaeT yueT UCmoIb30BaHMs JOKYMEHTOB apXuBa 00pa3oBaTEIbHON OpraHU3aIliH.

4.16. CoznaeT GoHJ MOIH30BAHUS apXHBa IIKOJIBI K OPraHU3YET €ro UCIOIb30BaHUE.




4.17. OcyiecTBisgeT BEJEHUE CIPABOYHO-TIOUCKOBBIX CPEACTB K JOKYMEHTaM IIKOJIBbHOTO
apxuBa. Co3l1aeT, MOMOJIHIET U COBEPILIEHCTBYET HAyYHO-CIIPABOYHBIN anmapaTr K XpaHsImuMcs B
apxuBe JeNlaM U JJOKYMEHTaM.

4.18. YyacTByeT B pa3pabOTKe JOKYMEHTOB OpraHHU3alliH, OCYIIECTBIISIONIEH 00pa3oBaTeIbHYIO
JeSITebHOCTD, TI0 BOITPOCAM apXUBHOTO JIENa U AETONPOU3BOICTBA.

4.19. Oka3bIBaeT METOANYECKYIO TOMOMUIb:

* ciuyx0e JelIomnpoM3BOJCTBA IIKOJBI B  COCTABICHWH HOMEHKJIATYPHI eI,
dbopmupoBaHUd U O(DOPMIICHHH JeJl, KOHTPOJIUPYET MPaBUIBLHOCTh (POPMHUPOBAHUS U
oopmieHus Aen B 1EIONMPOU3BOJICTBE;

* CTPYKTYpPHBIM MOJpa3JeleHHUsIM U pPabOTHUKAM LIKOJbl B MOATOTOBKE JOKYMEHTOB K
neperavye B apXyuB OpraHU3aIyi, OCYIIECTBISIONEH 00pa30BaTeIbHYIO IATEIbHOCTb.

4.20. YyacTByeT B NPOBEJACHHH MEPONPHUATHH IO TIOBBIIICHUIO KBATH(PUKAINK PAOOTHHKOB
apxuBa U CIIY>KOBI IeTIONPON3BOJICTBA 00pa30BATEIbHOIN OpraHU3alny.

5. IlpaBa apxuBa

s 8blnonHeHus 803104CEHHBIX 3A0ay U PYHKYUL TUYO, OMBEMCMBEHHOE 3a apXus, umeem npaso:
5.1. IlpencraBnarth JIUPEKTOPY  OpraHU3alWU, OCYIICCTBISIONICH  00pa3oBaTEIbHYIO
JEATEIIBHOCTh,  IPEMJIOKEHUS [0  COBEPLICHCTBOBAHMWIO  OpPraHM3alMu  XpaHEHMH,
KOMILJIEKTOBAHHUSI, Y4€Ta U UCIOJIb30BAHMS apXUBHBIX IOKYMEHTOB B apXHBE LIKOJIBI.

5.2. KoHTponupoBaTh BBINOJIHEHHE YCTAHOBJIEHHBIX HpaBUI pabOThl € JOKYMEHTaMU B
CTPYKTYPHBIX  MOJpA3JEJICHUSAX  OpraHM3alliM,  OCYUIECTBISAIOIEH  00pa3oBaTeNIbHYIO
JEATEIBHOCTD.

5.3. 3ampamuBaTh OT CTPYKTYPHBIX TOJpa3AcieHUd U PAOOTHHKOB IIKOJBI CBEICHUS,
HEo0X0uMBbIe AJIsl pabOThl apXUBa, C YYETOM O0ECIEUEeHHUs BBINOJHEHHUS BCEX BO3JIOKEHHBIX Ha
apxuB 3a/1a4 U QyHKIUH.

5.4. laBaTh pa3bsACHEHMS U PEKOMEHJAIMM MO BOMPOCaM, BXOJIALIMM B KOMIIETEHIMIO apXUBa
OpraHM3aIiy, OCYIIECTBIIAIONIENH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

5.5. MHdopmupoBaTh CTPYKTypHBbIE IOApA3JENEeHUs MIKOJIbl O HEOOXOIUMOCTH TNepenadu
JIOKYMEHTOB B apXUB B COOTBETCTBHUHM C YTBEPKJIEHHBIM I'papuKoMm.

5.6. IlpuHuMaTh yuyacTHE B 3acelaHUSAX OSKCIEPTHOW KOMHCCHUHU 00I11e00pa3oBaTeIbHON
OpraHM3alMM, a TakKKe B DKCIEPTHO-NPOBEPOYHOM KOMHUCCHM YIOJHOMOYEHHOIO OpraHa
UCIIOJTHUTENbHOM BracTH cyobekTa Poccuiickoit @enepannu B chepe apxMBHOTO Jera.

6. OTBETCTBEHHOCTD 32 (PYHKIIHOHHPOBAHHE APXUBA
6.1. HaznaueHHO€ IpUKA30M AUPEKTOPA IIKOJIbI JIMIO0, OTBETCTBEHHOE 3a BEACHUE apXHBa, HECET
IIEPCOHAIBLHYIO OTBETCTBEHHOCTD 34!

* BBIMOJHEHHWE BO3JIOKCHHBIX Ha apxuB 3a7ady W (QYHKIUHA B COOTBETCTBHUH C
JIEHCTBYIOLUM 3aKOHOAATebCTBOM Poccuiickoit denepanuy;

* Opra"mu3anuio paboThl apXHWBa, CBOEBPEMEHHOE W KBATM(DHUIIMPOBAHHOE BBHIMIOJHEHUE
MPUKA30B, PACHOPSKEHUN, MOPYYEHHH BBILIECTOSIIErO0 PYKOBOJCTBA, JACHCTBYIOLIMX
HOPMAaTHBHO-TIPABOBBIX aKTOB IO CBOEMY MTPOQIITIO ACSITEIHHOCTH;

* pamuoHambHOe W A(PQPEKTUBHOE WCIONIB30BAHUE MAaTEepPHANBHBIX, (UHAHCOBBIX U
KaJpOBBIX PECYPCOB;

* COCTOSIHHE TPYIOBOW M MCITOJHUTEIBCKON NHUCLUIUIMHBI B apXUBE, BBIITOJIHEHUE CBOUX
(YHKIIMOHATBHBIX 00S3aHHOCTEH;

* cOOMIOJIeHNE TPaBHJ BHYTPEHHETO pPACIOpsIKa, CAHUTAPHO-TPOTUBOIMUIEMUIECKOTO
pexuMa, IPOTHUBOIIOKAPHON OE30MACHOCTH M TEXHUKH 0€30MMacCHOCTH;

* BEICHHUE JOKYMEHTAlUH, MPEAYCMOTPEHHOU IEHCTBYIOLIMMHU HOPMATHBHO-IIPAaBOBBIMU
JIOKYMEHTaMU;

* IPENOCTABICHHE B YCTAHOBJIEHHOM IIOPSAAKE TOCTOBEPHOW CTATUCTUYECKOW W HHOU
nH(pOpMaIUU O AESITCILHOCTH apXUBa;

* TOTOBHOCTH apXHBa K pabOTE B YCIOBUSAX YPE3BHIYANHBIX CUTYAIIUH.




6.2. OTBeTCTBEHHBIEC 32 BEJCHHE JeONPOU3BOCTBA, MOATOTOBKY U MPECTABICHNUE JOKYMEHTOB
Ha XpaHCHWE B apXWB, HA3HAYAIOTCS JUPEKTOPOM  OPTaHU3aIMH, OCYIICCTBIISIFOIICH
00pa3oBaTesbHYIO JeATEIbHOCTD.
6.3. KoHTponb AeATeNbHOCTH apXHBa OCYIIECTBISICT TUPEKTOP OPraHU3aIluH, OCYIICCTBIISIONICH
00pa3oBaTesbHYIO JeATEIbHOCTD.

7. KomIiekToBaHue apxuBa

7.1. TloaroroBka IOKYMEHTOB K Iepegadye B apXUB 0Opa3oBaTENbHOM OpraHu3alMy BKIIIOYAeT
OKCHEPTH3y HAYYHOH M MPAKTHUYECKOW LEHHOCTH JOKYMEHTOB, O()OpMIIEHHE JIed, COCTaBJICHUE
OTIHCH.

7.2. DxcnepTr3a LEHHOCTH JOKYMEHTOB.

7.2.1. Dxcnepmuza yenHocmu OOKyMeHmo8 — ONpPENENeHUE IIEHHOCTH JOKYMEHTOB C IIEJIbIO
0T0Opa UX Ha XpaHEHHE U YCTAHOBJICHUE CPOKOB XpaHEHHs. DKCIEPTU3Y IIECHHOCTH JOKYMEHTOB B
00pa3oBaTesbHOI OpraHu3aluy OCYIIECTBISET MOCTOSIHHO ACHCTBYIOIAs SKCIePTHAS KOMHUCCHSL.
7.2.2. Dxcnepmuas Komuccus Ha3HAYAETCs MPUKA30M JUPEKTOpa MIKOJBL. B coctaB DKcrepTHOM
KOMHUCCHH BKJIIOUAIOT HE MEHEE TPEX COTPYIHUKOB, B TOM UHUCIIE B 00s13aTEIILHOM MOPSJIKE JIULIO,
OTBETCTBEHHOE 3a BEJIEHHE apXuBa IIKOJIBl, W JUPEKTOP MYHHIMIIAIBHOTO apxuBa (10
cornacoBanuto). CekperapeM OKCIEPTHOW KOMHCCHM Ha3HA4yarOT ceKperaps 00pa3zoBaTeIbHOMN
OopraHu3anuu. JKCIEepTHas KOMUCCUS Ha 3aCEJaHUSAX pacCMaTpUBAET: HOMEHKJIATYPY A€l IIKOJIbI,
OTHCH JIeJl IIOCTOSTHHOTO XPaHEeHUS U 10 JTUYHOMY COCTaBY, aKThl Ha JOKYMEHTBI, BBIJCIAEMbIE K
YHHUYTOKCHUIO.

7.3. OdopmiteHue nen

7.3.1. [lena mOCTOSIHHOTO XPaHEHUS MOJIIMBAIOTCS B TBEPIYIO OOJIOKKY CYpOBBIMH HHTKAMHU.
JIucTel HyMepyIOTCS B THPaBOM BEpXHEM YTy MPOCThIM KapaHpaamoMm. KonmuecTBO JHCTOB B
KaKIOM Jiesie He JOJDKHO mpesblmiarh 250. B KoHIE Aena Ha OTAENbHOM JIMCTE COCTaBIISETCS
3aBepUTENIbHAS HAIIIHCh.

7.3.2. Ha o00moxke Jell TOCTOSHHOTO XPAaHEHWs JOJDKHBI OBITh TMPOCTABJICHBI CIICIYIOIIHE
PEKBHU3UTHI:  TOJIHOE  HAMMEHOBAHWE  BBHINIECTOSIIIEH  OpraHU3alMd,  HAUMEHOBAaHHE
0o0pa3zoBaTenbHONW OpraHu3aliyd, HoMep (WMHIEKC) Jeia MO0 HOMEHKJAType, 3arojioBOK Jela,
KOJIMYECTBO JIUCTOB, CPOK XPAHEHUS WM OTMETKA «XPAaHUTh MOCTOSIHHO», HOMep (OHJIa, OIHUCH,
nena.

7.3.3. ITo oKOHYaHUU AETONPOU3BOACTBEHHOIO roa B 0(hOpMIICHHBIE 00JI0KKHU JIe]T TOCTOSIHHOTO
XpaHEHHs  BHOCSTCS  HEOOXOAMMBIE YTOYHEHHWS: B  3aroJIOBKH  JIeNl,  COJEpIKaIlIuX
pacropsiAuTeNbHble JOKYMEHTHI (MIPUKa3bl, MPOTOKOJBI), BHOCSATCS HOMEpa; €cld JAelo ¢
MEPENUCKON COCTOUT M3 HECKOJIBKHX TOMOB, B K&)KJIOM TOME yKa3bIBA€TCsI KOPPECTIOHACHT, aBTOP,
TEeppUTOpHs, APyrue AaHHbIE. B KaxaoM ToMe yKas3blBaeTcs aara (4Mcio, MecsIl, ToJ) Havala u
OKOHYaHUs JIaHHOTO ToMa. TOYHBIE AAaThl MPOCTABISIOTCS HA OOJIOKKAX Ui OBICTPOTO TIOMCKA
JIOKYMEHTOB B TIOCIEIYIOUIEM; M3 3aBEpUTEIbHONM HAANUCH Ha OOJOXKKY Jiela BBIHOCHUTCS
KOJIMYECTBO JIUCTOB B JIEJIE.

7.3.4. Haamucu Ha O0ONOXKaxX Jed TOCTOSHHOTO U JOJNTOBPEMEHHOTO XpPaHEHHUsS Cleayer
MPOU3BOJIUTH YETKO, CBETOCTOMKUMH YSPHHUIIAMH.

7.3.5. JIns ydera KonuuyecTBa JUCTOB B Jeine W (UKCAUU OCOOCHHOCTEHW WX HyMepaluu Ha
OTJIEIbHOM JIMCTE COCTaBIISETCS 3aBEPUTEIbHAS HA/IIIUCh.

7.3.6. B 3aBepuTenbHON HAIMUCH YKA3bIBAETCS KOJWYECTBO JHCTOB (HMH(PpaMy U MPOMKCHIO) B
nene. 3aBepuTeibHas HAAMKNCh MOJIUCHIBAETCS COCTaBUTENIEM C YKa3aHHEM €ro JOHKHOCTH U
JaThl COCTABIICHUSI.

7.3.7. BHyTpeHHSSI ONMHCh COCTaBISIETCSl K JieJlaM TOCTOSIHHOTO M JTOJITOBpeMeHHoro (cBie 10
JIET) CpOKa XpaHeHUs, CPOPMHUPOBAHHBIM IO PA3HOBUIHOCTSAM JOKYMEHTOB, 3arOJIOBKH KOTOPBIX
HE pacKpbIBaIOT KOHKPETHOE CO/IepKaHUE JOKYMEHTOB (0c000 LIEHHbIE, TUYHBIE JIeNIa U Jp.).

7.4. Onucanue JOKYMEHTOB MOCTOSHHOTO CPOKA XPAHECHHUS.

7.4.1. Onucu COCTaBISIOTCS pa3feibHO Ha JieJla TOCTOSSHHOIO XpaHEHUsS MO0 OCHOBHOMU
JESTEIIbHOCTH U Ha JIeTia 110 JIMYHOMY COCTaBYy.




7.4.2. Onrcu COCTaBISIOTCS JEIOTPOU3BOIUTEIIEM.

7.4.3. Onuch BeaeTCs B €JMHON BAJIOBOM HyMEpAIlMK B TEUEHUE HECKOJIBKUX JIET.

7.4.4. Ha nena ¢ UCTEKIIMM CPOKOM XPAHEHHS COCTABIICTCS aKT 00 YHHUTOXEHUHU.

7.4.5. Tlo oOKOHYaHWUHM JEJOMPOU3BOJCTBEHHOIO TOJla B 0O0pa30oBaTEIbHOM OpraHU3alluu
MIPOU3BOJUTCS OTOOP JOKYMEHTOB MOCTOSIHHOI'O CPOKa XPaHEHUs ISl BKIIIOUEHHS MX B OIHUCH.
Onuce COCTOMT M3 TOJOBBIX pa3JesioB, BHYTPU Tofa Jejla pachojiaraloTcsi MO CTENeHH
3HQUMMOCTU C YYETOM HOMHUHAJIBHOTO MpHUHIMNA (B COOTBETCTBUM C HOMEHKIIATYpOH
00111e00pa3oBaTEIIbHON OpraHu3aIum).

7.4.6. Onmcu COCTaBJISIIOTCSL Ppa3/iebHO Ha Jejla IOCTOSHHOIO XpaHEHHs 110 OCHOBHOM
JESTEIbHOCTH U Ha JIeJia 110 JIMYHOMY COCTaBYy.

7.4.7. OnMcH cOCTaBIISAIOTCS CEKPETAPEM.

7.5. [lena BpeMeHHOT0 XpaHeHUs 0(GOPMIISIOTCS YIPOIIEHHO: OHU HE TOIIUBAIOTCS, TUCTHI B HUX
HE HyMEpYIOTCsI, YTOUHEHHE Ha OOJI0KKAaX HE MPOW3BOJUTCS, OMKCH HA JIeJia HE COCTABJISFOTCS,
yueT BeAeTcs [0 HOMEHKJIAType Jel.

8. Yci10Busl XpaHeHHUs JOKYMEHTOB apXuBa
8.1. JlIokyMeHTBI apXHBa XpaHATCS B apXHUBOXPaHUIMIIE 00IIe00pa30BaTeIbHON OpraHU3allkH.
8.2. He nomyckaetcs pa3MeleHle apXxyuBa B MOABAIBHBIX U YEPAAYHBIX TOMEIICHHUX IIKOJbI.
8.3. ApXMBOXpaHWIHIIE JTOJKHO OBITh YHAJICHO OT JIA0OPATOPHBIX, IMPOU3BOJICTBEHHBIX, OBITOBBIX
MOMEIIEHUI U HE UMETh OOIIMX C HUMHU BEeHTUJISIIIUOHHBIX KaHAIOB. APXUBOXPaHUIIUIIE OTIENAETCS
OT COCEJIHUX IMOMEIIEHUN HECTOPAEMBIMU CTEHAMHU U MEPEKPHITUIMU C MPeAesiaMd OTHECTOMKOCTH
HE MEHee JBYX 4acoB. B apXuBOXpaHWJMILE HE JOMYCKaeTcsl MPOKIaaKa TPYO BOJOCHAOXKEHUS U
KaHaJIN3aI[u1, TEXHOJOTHYECCKHIE NN OBITOBEIC BHIBOIBI BOJIBI.
8.4. ApXUBOXpaHWIHILE JIOJDKHO HWMETh €CTECTBEHHYI0 WM MCKYCCTBEHHYIO BEHTHIIALUIO,
o0ecreunBaroIlyI0 PELUPKYISILIUIO BO3AYXa, CTAOUIBHOCTh TEMIIEPATYPHO-BIA)KHOCTHOTO PEKUMa.
8.5. Bce mocrynaromme B apxuB 00pa3oBaTENIbHON OpraHu3aldyd AOKYMEHTBl pPa3MElIAloTCs B
ApXMBOXPAHWIHINAX Ha CTAMOHAPHBIX W/WIM TEPEIBIKHBIX METAUIMYECKUX CTeJUlaxax, B
METATMYECKHX IKadax Wik KOHTEHHEpax.
8.6. Ctemnaxu JOJDKHBI OBITh YCTAHOBIICHBI MEPIIEHANKYIISIPHO CTEHAM C OKOHHBIMHU IPOEMaMH, a B
NoMeIIeHnu 0e3 OKOH - ¢ y4yeToM OCOOeHHOCTeH momerieHust u obopynoBanus. He nomyckaercs
pa3MeIIeHHe CTeNIaXel BIUIOTHYIO K HApYKHBIM CTEHAM 37]aHUs U K UCTOYHHKAM Terlja.
8.7. PaccraHoBka cremiaked M mIKaQOB OCYIIECTBIAETCS B COOTBETCTBUU CO CIEAYIONIUMHU
TpeOOBAHUSIMU:

* paccTosiHuE MEXIY pSAaMH cTesiaxel (TaBHbli mpoxona) — He MeHee 120 cm;

* paccrosiHue (IPOX0/1) MEXAY CTeIaKaMu — HE MeHee 75 cM;

*  pacCTOsSIHUE MEXAY Hapy»XHOM CTEHOM 3[JaHus U CTeJUIaKaMu, NapajuleIbHbIMU CTEHE — HE

MeHee 75 cm;
*  paccTosiHUE MEX]Y CTEHOM U TOPIIOM cTesiaxa uiu mkada (06xom) — He MeHee 45 cM;
* paccTosiHME MEX]y IMOJOM W HUXKHEHW monkoi cremnaxa (mkada) — He MeHee 15 cm, B
IOKOJBHBIX dTaxkaX — He MeHee 30 cM.
8.8. IIpoTHBONOXKApPHBIM pPEKUM B 3JaHHUIX, T/ pa3MEIaeTcs apXWB IIKOJb, W B
apXMBOXPAHWIMILAX YCTAaHABIMBAETCA B COOTBETCTBUU C [IpaBuiiaMu MpOTHUBOIOKAPHOTO PEKUMA B
Poccutickoit ®eneparuu ot 16 centsopst 2020 romga Nel1479.
8.9. ApxuBHBIE JOKYMEHTHI CIIeTyeT XpPaHUTh B TEMHOTE.
8.10. 3amuTa TOKyMEHTOB OT JICHCTBHS CBETa 00OECIIEYNBACTCS XPAHEHUEM IOKYMEHTOB B KOPOOKax,
Mankax | rnepervieTax, B mkadax Wik Ha CTeJJIaXKax 3aKphITOTrO THIIA.
8.11. YpoBeHb HCKYCCTBEHHOTO OCBCIIECHUS B KHUTOXPAaHWIHINAX JIOJDKCH COCTAaBIATh He MeHee 100
JIIOKC.
8.12. B apXWBOXpaHWIHIIE I XPAHCHHS JIOKYMEHTOB YCTAaHABIMBAIOTCS CICAYIOIIME HapaMeTphbl
TEMIIEPaTyPHO-BAAKHOCTHOTO PEXKUMA:
* T4 XpaHEHUs JOKYMEHTOB Ha OyMaXHOM HocuTelne — Temmeparypa 17-19°C, oTHocuTenbHas
BIQXKHOCTH Bo3ayxa — 50-55%.




8.13. Ilomemenuss apxuBa 00Opa30BATENBLHOW OPTraHU3ANMU JOJDKHBI COACPXKAThCSl B YUCTOTE, B
YCIOBUAX, UCKIIOYAOIIUX BO3MOKHOCTb IIOSIBJICHUS IIJIECEHU, HACEKOMBIX, IIBUIN.

9. 3aka0unTeNbHbIE M0JI0KEHUS

9.1. Hacrosimee IlonoxkeHne SBISETCS JIOKAIBHBIM HOPMATHBHBIM AaKTOM, NPHHUMAETCS Ha
OO6mem coOpanuu paOOTHUKOB IIKOJIBI M yTBEpKaaeTcsi (JInO0 BBOJIUTCS B JICWCTBHE) MPUKA30M
JUPEKTOpa OpraHu3allli, OCYIIECTBIIIONEH 00pa30BaTeNbHYIO 1S TEIbHOCTb.

9.2. Bce u3MeHeHHUs M JIONOJHEHHs, BHOCHMble B Hactosiiee Ilonokenue, ohopMisioTcs B
NUCHbMEHHOW (opME B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu.

9.3. Ilonmoxenue 00 apxuBe 0O0IIEOO0pa30BATENbHON OpraHM3alUMU  TNPUHUMAECTCA Ha
HeomnpeaeneHHbld cpok. M3meHenus u nononHeHus K [lonoxeHHIo MPUHUMAIOTCS B MOPSAIKE,
npexycmorpenHoM 1.9.1. Hacrosmero [lomoxxeHwus.

9.4. Tlocne npunstus I[lomoxeHus (MW WU3MEHEHWH WM JOMOJHEHWUW OTIEIbHBIX ITYHKTOB H
pa3aenoB) B HOBOM pelakUy MPEAbIIyast pelaKkius aBTOMATHUECKH YTPAuUBaLT CUITY.



