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0 MOopsAJAKe BeAeHUs JIUYHLIX e paﬁo'mmcon

1. O6mmue nosioxeHns

1.1. Hacrosimee Ilonoxenwe o mnopsake BeJeHHS IHYHBIX €I pabOTHHUKOB OpraHU3aLMH,
OCYMIECTBISIOMEH  00pa3’oBaTeNbHYI0  HesITeIBHOCTh, pa3paboTaHO B COOTBETCTBHU  C
@enepanbHbM 3aK0HOM Ne 273-@3 ot 29.12.2012 «O6 obpaszoBanuu B Poccuiickoii Depepanumy
¢ u3MeHeHUsIMH OT 4 asrycra 2023 roma, ®@emepanbHeIM 3akoHOM oT 27.07.2006 No 152 «O
NEPCOHANBHBIX JAHHBIX» C H3MEHEHUAMH OT 6 deBpans 2023 roma, Ykasom Ilpesunenta or
30.05.2005 Ne 609 «O6 yreepxmerun ITonoxKeHns 0 MEPCOHATBHEIX NAHHBIX TOCYIAPCTBEHHOTO
cyxamtero Poccuiickoit ®DenepaMy M BEACHWH €ro JIMYHOTO Jena», TpymoseiM Kogmexcom
Poccniickoit @enepaiin, KonnekTHBHBIM JOroBopoM, YCTaBOM OpraHH3alMH, OCYIIECTRISIOMIEH
00pa3oBaTeIBHYIO AESTENLHOCTD.

1.2. JlanHoe Ilonoxenue ompenmenser MOPANOK BEACHHS JHYHBIX JIell IeJArOrCB W HHBIX
COTPYMHHKOB M pabOTHMKOB LIKOJIBI, ONpeZeNsdeT MOopsaoK (GOPMUPOBAHHSA, ydeTa H XpaHeHHd,
BbLIAY9H JIMYHBIX IC]I BO BPDEMEHHOE II0JIb30BAHME, @ TAK)KE OTBETCTBEHHOCT, TIpaBa pabOTHHKOB K
IUPEKTOpa 00pa30BaTeNbHON OpraHu3auy.

1.3. Hacrosiiee ITonoxenue yTBepiaaeTcs MpUKa3oM 10 MKOJE H SBISETCS 00S3aTeNBHbIM [UIs
BCEX KaTeropHi Mearoru4ecKux M JAPYyruX COTPYAHMKOB HIKOJIEL.

1.4. Benenne NUYHBIX el NEfaroroB M COTPYAHHKOB INKOJNBI BO3JArAeTCs HA CHEIMATNCTA TI0
KazipaM OpraHu3alliH, OCYIIECTBIISIONIEH 00pa3oBaTebHYIO IE€ITEIBHOCTD.

1.5. Jlnunoe neno — OCHOBHOM JOKYMEHT NMEpPCOHANBHOTO yUeTa, cojepxKalui Haubosee NoNHbe
CBEJICHHs O paboTHHKE 00pa3oBaTeNbHON OpPraHM3alMy M €ro TPYAOBOH NEATENBHOCTH. B idHoe
A€JI0 BHOCATCS CBEJICHHS, CBI3aHHLIE C MOCTYIIJICHUEM Ha paboTy U YBOJIBHEHHUEM.

1.6. CBenenns, conepxalnuecs B JIHYHOM J€N€, OTHOCATCS K KOH(MICHIHATBHOM undopmanuu,
HUMEIOT OTPaHUYEHHBIN JOCTYI M PasTIAIICHUIO HE MO/IJIEkKAT.

1.7. JIuunoe neno BezeTcs B TeYEHHE BCETO Ieproaa paboTsl paboTHHKA.

1.8. Bepenne HECKONBKHX JNHMYHBIX el OJHOIO PabOTHHKA 06Pa3oBATENLHON OpraHM3auuu He
JOIyCKaeTCs.

2. [Topsipox GpopMApoOBaHUS JAYHBIX 1€/ COTPYAHUKOB



2.1

@®OpMHPOBAHHE JIMYHOIO Jiela MENaroroB | COTPYIHHKOB 00IeobpasoBarensHOl

OpraHM3alyy MPOM3BOJAMTCS HEMOCPEACTBEHHO IOCEe IpHeMa B obmeo6pazoBarenbHy0
OpPraHM3allMIo WA MEPeBOJa IeNaroroB W COTPYAHMKOB M3 JpYroii obpa3zoBarenbpHOR
OpraHu3alliy.

2.2. B COOTBETCTBHH C HOPMATHBHLIMH AOKyMEHTaMH B JIMYHBIC [l€]la MIe/IarOTOB M COTPYIHHUKOB
OprasM3alli, OCYLIECTBISIOMEH 00pa30BaTENbHYIO AEATEIbHOCT, BKJIANBIBAIOTCS CIIEIyIOIIHE
JIOKYMEHTEL:

na neoazozos:

_3asBJICHHE O MpUeMe Ha paboTy;

3asB/ICHHE O COTJIaCHU Ha 00paboTKy NepCOHaNBHBIX JaHHbIX MEIarora;

CIpaBKa O HATMIHH (OTCYTCTBHH) CYJAMMOCTH | (H/IH) (haKTa yroIOBHONO IpecieI0BaHHus,
BBEITAHHOT'O COOTBETCTBYIOIIMM OPTaHOM IIPaBONOPS/IKA;

aBToOUOrpadus;

KOIHs TacnopTa MITH MHOT'O IOKYMEHTA, YI0CTOBEPSIONIErO IMYHOCTS:

KOIHst CTPaxoBOro CBHAETEIHCTBA IEHCHOHHOTO CTPAXOBAHHS,

KOIIHS HACHTH(UKALMOHHOTO HOMEPA HAIOTOILIATELIIHKA;

KOMHsI IOKyMEHTa BOMHCKOTO y4eTa (JUIs BOSHHOOOA3aHHBIX);

KOIIHsl CBUIETENIECTBA O 3aKJIF0YeHHH Opaka (Ipy HaIi9um);

KOIHs CBHIIETENBCTBA O POXKICHUH AeTel (TPH HAIM9uK);

KOMHH JJOKYMEHTOB 00 00pazoBanuu;

KOIHH JOKYMEHTOB O KBalM(HKALMH HIIM HATHIHE CIIENUAIBHBIX 3HAHUN (IIpy HaJIM4YUH);
KOIIMHM aTTEeCTAIIHOHHBIX JIACTOB (TIPH HAIMYMHN);

KONHMH JOKYMEHTOB O HarpaXXACHHUH (IIPH HATAYHH);

XapaKTEPUCTUKH, PEKOMEHATe bHbIE MHCEMa (TIPH HATMYHH);

TIpUKa3 o IIpueme Ha paboTy:;

TIPHKa3 O NIEPEeBOJIC Ha HHYIO JO/DKHOCTS (TIPH HAJIMYMH);

AOIKHOCTHAS MHCTPYKUMS (HOJKHOCTHBIE WHCTPYKIMM C MOMEHTA HA3HAYECHUS HA BCE
JOIDKHOCTH);

TPYAOBOM [OTOBOp (€ MOCTENYIOMM BKIIOYEHHEM JONONHHUTENBHBIX COTIAIICHHNH K
TPYZIOBOMY JIOTOBODY);

TPYAOBYIO KHUXKKY;

MEIUIIMHCKYIO KHHXKKY.

Lnsa pabomnuxos:

3asBJICHHE O ITpHeMe Ha paboTy;

3asBJICHUE O COTTIaCHH HAa 00pabOTKy MEPCOHANBHBIX JaHHBIX Ie[arora;

CHpaBKa O HAMMIHMH (OTCYTCTBHH) CYMMOCTH U (MiH) (haKTa YroJIOBHOTO [IpECIEIOBaHHA,
BBIJaHHOI'O COOTBETCTBYIOIIMM OPraHOM IIPABONOPSIKA;

aBTOOMOTrpadus;

KOIUS MAcCIopTa MM UHOTO JOKYMEHTA, YIOCTOBEPAIONIErO THNYHOCTE,

KOTIHS CTPaxOBOIO CBHAETEIHCTBA IEHCHOHHOTO CTPAXOBAHMS;

KOIHS HAEHTA(DHUKAIMOHHOTO HOMEPA HAJOTOTLIATE bIHKA:

KOMHs IOKYMEHTa BOMHCKOI'O y4eTa (U1 BOEHHOOOA3aHHBIX);

KONus CBUACTENBCTBA O 3aK/II0UeHHH Opaka (TIpu HaTH9un);

KOIHs CBUACTENBCTBA O POXKIECHUH JeTel (TP HATHYHH);

KOITHU JOKYMEHTOB 00 06pazoBanumu;

KOIIMH JOKYMEHTOB O HAarpaXXIeHUH (TIpH HATMYHH);

XapaKTEPUCTHKH, PEKOMEHIAaTeIbHBIE MHCEMA (P HAIIMYUH );

MPUKa3 o IIpuemMe Ha paboTy:;

IPHKa3 O MePEeBOIC Ha HHYIO NOKHOCTD (TIPU HATMYHH);

TOJDKHOCTHAS. MHCTPYKLHUS (JOJDKHOCTHBIE MHCTPYKIMH C MOMEHTa Ha3HAYEHHS HA BCE
IIOJDKHOCTH);



* TPYAOBOH [OroBOp (C MOCIEIYIOIIMM BKIIOUEHHEM JOMOJHHTENIBHBIX COrNAlIeHuH K
TPYAOBOMY JIOrOBODY);

°  TPYHOBYIO KHHXKKY;

*  MEIULMHCKYIO KHHXKKY.

Pabomooamensv oghopmnsem:

* TPYJOBO# JOTOBOP B ABYX SK3E€MILIAPAX;

* IpHKa3 0 npueMe Ha paboTy (0 mepeMeNeHn: Ha JPYTHe A0DKHOCTH);

*  JIHYHYIO KapTouky Ne T-2;

* JOJDKHOCTHYIO MHCTPYKIHIO B IBYX SK3E€MILISpax.

Pabomooamenv 3naxomum:

* C HOPMATHBHO-IIPABOBBIMH JOKYMEHTaMM IIKOJBI (YcraBoM, Ko/UIEKTHBHBIM JOTOBOPOM,
[IpaBuiaMu TpyZIOBOIO pacmopsiKa u Jp. JOKaJIbHBIMHA aKTaMH);

®  C JIOJDKHOCTHOM HMHCTpYKIIHEH;

* DPOBOJUT BBOJHBEIA MHCTPYKTaX, HHCTPYKT@X IIO OXpaHe TpyAd, HHCTPYKTAXK IO
IPOTHBOMOKAPHON 6€301macHOCTH.

2.4. IlepBuyHoe 0hOpMIICHHE JTUYHOTO JENa [IPeyCMaTPUBAET:

° TPUCBOCHHE JIMIHOMY JCIy HOMEpa COITIACHO JKypHAIy ydera JIMYHBIX Ie ([IpHIOKEHUE
Ne 1);

* TPOCTaBJICHHE HA OOJIOXKKE JMYHOTrO jela (ImpuioxeHue Ne 2) CeIyrOmuX PeKBU3HTOB:
HHICKC Jiena (B COOTBETCTBMM C HOMEHKIATYypoW g€l 06meobpa3oBaTenbHOl
OpraHu3alyy; IOJIHOC HaWMMEHOBaHHE O00IIeo0pa3oBaTeIbHOW OpraHHW3alui; HOMED
JIAYHOTO Aena; (paMuiIus UMs OTIECTBO pabOTHHKA B MMEHUTEIBHOM Mafeike; JaThl — FOJ
Hadajia ¥ roJi OKOHYaHUs BEICHHMs JIeNla; KOJIMYECTBO JIUCTOB; CPOK XPaHEHHS,

* TDOMEIICHHE MIOKYMEHTOB, MOMIEKAUX XPaHEHHIO B COCTABE JHMYHBIX JIel, B
XPOHOJIOTHYECKOM TOPSIIKE:

BHYTPEHHSS OIHCh JOKYMEHTOB Jena (npusoxenue Ne 3);
JTMYHBIA JTUCTOK 0 Y4eTy KaapoB (mputoxenus Ne 6);
3asBJIEHUE O IpUeMe Ha paboTy;
IpHKa3 0 pueMe Ha paboTy;
TPYZAOBOH IOrOBOP;
JIOTOBOP O TMOJHOW MAarTepUalbHOW OTBETCTBEHHOCTH (ecnM pabOTHUK —
MaTe€pHallbHO OTBETCTBEHHOE JIUIIO);

» XapaKTePHCTUKH U PeKOMEHIaTelIbHBIE IIHCHMA;

» coriacue Ha 06paboTKy MEpPCOHAIBHBIX JaHHBIX.
2.5. JIucThI TOKYMEHTOB, IIOMEIIEHHBIX B JIAYHOE IEJI0, IOIEKAT HyMEepaIliH.
2.6. C nenbio obecriedenus HaUTexkalllell COXPAHHOCTH JIAYHOTO JIefa MEAroroB U COTPYIHAKOB
obmeobpa3oBarenbHONH OpraHM3allil M yI0OCTBa B OOpAallleHMH ¢ HHM HpH (OPMHPOBAHHH
JOKYMEHTBI [OMEINAlOTCAs B OTAENbHYIO nanky. Ilpm yBonbHeHHMH pabGOTHHMKA MIPOIIMBAKOTCS
HUTKaMH U C/IAlOTCS B apXHB.
2.7. BHyTpeHHss OIKCH JOKYMEHTOB, HMEIOMIMXCS B JIAYHOM JIelie, JOIDKHA CONEPKaTh CBEICHHS
O MOPAIKOBBIX HOMEpax, HAMMEHOBAHMIX JOKYMEHTOB Jelia, KOJMYECTBE IMCTOB, JiaTax
BKIIFOYEHHS JOKYMEHTOB B JINYHOE JEJI0 M U3BATHS U3 JIeNa, a TAKOKe KEM H3BAT JOKYMEHT U IO
KakoW IpH4HHE.
2.8. BHyTpeHHsIs ONHCEH COCTaBIISETCA HAa OTIEIBHOM JIACTE MO YCTaHOBJIEHHOM (opme. JIHCTEI
BHYTPEHHEN OIMCH HYMEPYIOTCS OT/IENLHO.
2.9. Tlpu moAroToBKe NMYHBIX JEN K IIepefjade Ha XpaHEHHe K BHYTPEHHEH OIHCH COCTARIACTCS
MTOTOBAs 3alUCh, B KOTOPOH yKka3piBaeTca LU(paMy U MPONKUCHIO KOJIHYECTBO BKIIFOYEHHEIX B HEe
JIOKYMEHTOB U KOJIMYECTBO JTMCTOB JIENA.

VVVVVY

3. Ilopsgok BeleHHMsi JMYHBIX JIel [eJArOroB M  COTPYAHHKOB OpraHM3aLuH,
OCyImiecTBJIsIOMEH 00pa3oBaTeIbHYIO IeATEILHOCTh



3.1. Jlu4Hoe meno TeNaroroB M COTPYAHHKOB 0OIIE0Opa3oBaTebHON OpPraHHM3alldH BENETCS B
TEeYeHHWEe BCEro IepuoAa paboThl KaXAOTro Iefarora M COTPyIHMKA B 06meo6pa3oBaTenbHOIN
OpraHu3allyu.
3.2. [lanbHeiilee BeleHWE JMYHOTO JeNa NENAroroB H COTPYAHHKOB 06IIe06pa3oBaTeNbHOIM
OpraHH3alliy TPeAyCMaTpUBaeT IIOMEIIEHHE B JIEJIO JOKYMEHTOB, 0Opa3ylOmHMXCs B MPOLECCE
paboduell NesATeNbHOCTH W UMEIOIIMX 3HaYE€H e I TPYIOBBIX OTHOIIEHHMIL:

*  JIONOJIHEHHE K TUYHOMY JHUCTKY IO y4eTy KaIpoB;

*  ONOJIHUTENLHBIE COrNIAIEHHS K TPYAOBOMY JOTOBOPY;

© KONHMH TPHKa30B MO JINYHOMY COCTaBy, KOTOpBIE KacalOTCs IIENaroroB U COTPYIHHKOB

061eo6pazoBaTenbHON OpraHU3aIHH;
° OT3BIBBl JO/DKHOCTHBIX JIMII O TIEJlarore H COTpyOHHKe 00meo6pa3oBaTensHoi
OpraHu3allly;

°  KOIIMHU JOKYMEHTOB O NOBBIIICHUY KBaTH(HKALINH,

*  KONHWH CepTU(DHKATOB, IPAMOT;

° ' JIACT — 3aBEPUTEIIb [N (COCTABIIOT IPH Cladye JIMYHOTO JieNa B apXUB);

*  HHBIE JOKYMEHTHI.
3.3. B memsx obecmedeHHs KOHTPOJSI 338 COXPAHHOCTHIO M aKTyaIbHOCTHIO JIHYHBIX A€ B
001eo6pa3oBaTebHON OpraHu3aluy eXerofHo (He mosaHee | KkBaprama roja, ClaeayONmEro 3a
OTYETHEIM ) TPOM3BOAMTCA MPOBEPKA UX HATAYHS U COCTOSHUS.
3.4. ExeroaHyro mpoBepKy COCTOSHHS JIMYHBIX €Nl Ha MPEJMET COXPAHHOCTH BKIIOYEHHBIX B
HEr0 JOKYMEHTOB IPOBOAMT CHELHANTBHO CO3JaHHas KoMHccHA. O NPOBENEHHBIX INPOBEPKax
NieNiaeTca OTMETKA B JIACTE O Pe3yNbTaTax €XEerOQHOH MPOBEPKH COCTOSHHS ¥ HAIWYHS JIMYHOTO
nena (mpunoxenne Ne 5) 1 cocraBiseTcs akT. PesynbraTel IpoBepKH IMYHBIX A€ B 0653aTeIHHOM
TOPSAIKE NOBOAATCA IO IMpeKTopa o6meobpa3oBaTeIbHON OpraHu3aium.

4. Tlopsmok y4€ra W XpaHeHHsl JHYHBIX JeJ NEJAroroB M COTPYIHHKOB OpraHH3allHH,
ocyulecTB/SIOMeElH 00pa3oBaTEIbHYIO AeATEIbHOCTD.

4.1. XpaneHue U ydeT JIMYHBIX JIEN MEJJarOrOB M COTPYAHMKOB OPTaHH3allMH, OCYIIECTRIAIOMEH
00pa3oBaTeNbHYIO AEATENBHOCTh, OPraHU3YIOTCA C HeJblo OBICTPOro M 6e30IM60YHOro MOMCKa
JMYHBIX JIe]l, OOeCIedYeHHs HX COXPAHHOCTH, a TaKke OOecmeYeHHs KOH(DHAECHIHATLHOCTH
CBEJICHHIA, COIEPXAIINXCA B JJOKYMEHTaX JTHYHBIX 1€/, OT HECAHKIIHOHHPOBAHHOTO JOCTYTIA.

4.2. JInunble iena COTPYAHMKOB XpaHATcs B celide oOimeobpa3zoBarensHON OpraHu3alinH.

4.3. TpynoBele ¥ MEIMIIUHCKHE KHUKKHM XpaHATCS OTJENILHO B ceiide.

4.4. JlocTynm K JIMYHEIM JIenam I€JaroroB M COTPYIHHKOB 001eo0pa3oBaTebHOM OpraHU3aluy
MMEIOT TONBKO CEeKperapb, CHENMaIMCT MO KaApaM, JAUpeKTop o6ieobpa3oBarelbHOlMl
opraHu3anMy JHOO 3aMECTHTENH [JUPEKTOpa IIPH HCHONHEHWH O0OS3aHHOCTEH AupeKTopa
061meo0pa3oBareIbHON OpraHu3alyH.

4.5. Cucremarusauus JHMYHBIX J€T TEJaroroB M COTPYIHHKOB 00IIeoOpa3oBaTelibHOMN
OpraHu3aluy MPOU3BOJUTCA B all)aBUTHOM MOPSIIKE.

4.6. JlvuHble Oena MefaroroB W COTPYAHHKOB 00Ieo0Opa3oBaTellbHOM OpraHW3aldy, HMEIOIHX
rocylapCTBEHHbIE 3BAHUS, NIPEMMHU, HArPajbl, y4eHbIE CTEIIEHU U 3BaHUS, XPAHATCH MOCTOSHHO, 4
OCTaIBHBIX COTPYAHUKOB — 75 JIET ¢ ToJla yBONbHEHUs paboTHHKA (B cooTBeTcTBUM ¢ Ilepeunem
THUIIOBBIX YIIPaBIEHYECKUX JOKYMEHTOB).

5. llopsnok BbIAAYH JHYHBIX 1€/ BO BpEMEHHOE M0JIb30BaHHe

5.1. Briaya JIUYHBIX Jen (OTAENBHBIX JOKYMEHTOB B COCTaBe JIMYHOIO Jiejia) BO BPEMEHHOE
[10JIb30BaHUE MPOU3BOINMTCA C paspellieHus AMpekTopa o6meoOpa3oBaTelbHOM OpraHM3aluy Mo
3asABJICHUIO COTPYHUKA OpPraHu3alyy, OCYLIECTRIAIONIeH 00pa30BaTeEHYIO NeATebHOCTD.

52. Pabora (03HaKOMJIEHHWE) C JIMYHBIMH JielaMH [eJarorOB  H  COTPYAHEKOB
o6mmeobpazoBaTenbHOM OpraHu3alyy NMPOU3BOIUTCS B IPUEMHOM aupekTopa. B koHie paGodero
IIHsl CEKpeTaph WM CIELHAIMCT MO KajapaMm obsi3aHa yOeouThcs B TOM, YTO BCE JIMYHBIE Jena,



BRITAHHBIC BO BPEMEHHOE TIONb30BAaHME, BO3BpAIlCHEl HA MECTO XPaHEHHS W ecTh JIK
HEOOXOMMMOCTS I7isl NPUHATHS MEp K HX BO3BPANIECHHIO HIIH PO3BICKY.

5.3. @aKT BIIAYH IHIHOTO Jena PUKCHPYETCS B KOHTPOIBHOM JKypHaJe.

5.4. VI3bATHE OTACIBHEIX JOKYMEHTOB U3 JIMYHOTO J€Na IIPOU3BOIATCS C paspelnenus qupeKTopa
001eo0pa3oBaTelbHON OpraHu3ai ¢ o(OPMIIEHHEM COOTBETCTBYIOIIEH 3amucu B rpade
«lIpumedanne» BHyTpeHHei onuch. [Ipy BpeMEHHOM H3BATHH JOKYMEHTA HA €r0 MECTO (Mexy
JHUCTaMH COCEIIHMX JIOKYMECHTOB) BKJIA/IbIBACTCS CIIPaBKa-3aMECTHTENh C YKa3aHWEM JaThl H
TIPUYMH U3BATUSA C NIOANKUCHIO JIHLA, BBIABINETO JOKYMEHT, U MOAIKCHIO JIMIIA, TOTYIHBINErO ero
BO BPEMEHHOE II0JIb30BaHME.

6. Odopmaenue THIHBIX Jea Mepe caaveil B apxusB
6.1. Odopmienre MUIHBIX €N s TIepeaudl B apXUB [POM3BOAUTCS CHEMHATHCTOM T10 Kazpam
0611e06pasoBaTenbHOI Opranu3ayuy. JTa MPoNeIypa BKIIOYAET:

* MOIUIMBKY ([IEpEIIeT) aena;

* YTOYHEHHE HyMEpaluy JIUCTOB JIENa;

* COCTaBJICHHE JIUCTa-3aBepuTeNs (puioxenue No 8);

* COCTaBJICHHE (YTOYHEHUE) BHYTPEHHEN OIUCH;

* BHECCHHUE YTOYHEHHWH B PEKBU3HTEHI JIMIIEBOM ODJIOKKH JIea.

6.2. Jlucr-3aBeputens Jena OMKeH HOAMHCATH €r0  COCTABHTEIND, IpH 3TOM JIeNaeTcs
pacuimbpoBKa MOMKHOCTH ¥ MOMNMCH, IPOCTABiseTcs nara. B IPOLECCE HCIOIB30BAHMUS
APXHBHBIX JTOKYMCHTOB B JIMCTE-3aBEPUTENIE JEIAIOTCA COOTBETCTBYIOIME OTMETKH. ECiy aemno
MOJUIMTO Ge3 JHCTa-3aBEPHTENIS, TO €ro CIEAYeT HAKIEHTh HA BHYTPEHHIOK CTOPOHY OO0JIOKKH
Jena.

6.3. C nenbio obecneyenns COXpaHHOCTH JIMYHBIX e PEKOMEHAYETCS:

* OOBeIMHATH WHIMBHIYyalbHBIE JMIHBIE €A YBOICHHBIX COTPYAHUKOB B OJHY OOIIOKKY
(oObenuHEHHOE IeM0) ¢ TaKUM pacueToM, 4ToGHI 06beM aena (ToMa) He mpesbmman 250
JIMCTOB (ITyTeM CLIMBKHM MAaTePHAIIOB HHIMBHYATbHBIX €] IO TOJaM YBOIBHEHNUS )

* pacmonarate MaTeépuallbl WHIMBHAYATbHBIX JIEN B Hpefieax jena (Toma) B aidaBHTHOM
nopszKe (Mo(GaMuIbHO), OTAENSA MaTePHalbl, OTHOCAIINECS K Pa3HbIM WHIVBH 1y aTbHBIM
AeaM, YUCTBIM JIUCTOM OyMarm ¢ yKasaHHeM Ha HeM (aMHMIMM, UMEHW M OTYeCTBa
COOTBETCTBYIOIICTO  YBOIIEHHOTO TIefarora M COTpyAHHMKa 00mIeoGpasoBarensHOM
OpraHu3aluu;

* CHabxaTh KaxJoe oObeIHHEHHOE Jeo (ToM) BHYTPEHHEH OIKCBIO C NEPEUHCIEHUEM
bammnuii, IMEH W OTYECTB W yKa3aHHEM HOMEDOB CTPaHHIl, B MpEAeNax KOTOPBIX
PacIoIOKeHBI COOTBETCTBYIOLINE JOKYMEHTEL

6.4. Ilepenaya MMYHBIX €N B apXUB OCYIIECTBISICTCS HE MO3IHEE TPEX JIET MOCIIe 3aBEPLICHHS KX
B JICTIONIPOM3BOICTBE B COOTBETCTBUHM C rpatdukom. IIpenBapuTtensHo cekperapeM, cenHamcToM
[0 KanpaM MNPOBEPSETCS MONHOTa M IIPABHIBHOCTh MOATOTOBKH JIMYHBIX M€l K Iepenade.
BLIsiBIICHHBIE DM TIPOBEPKE HENOCTATKH YCTPAHSIOTCS CEKPETAapeM, CHELMATHCTOM 110 KaJipam.
Ilepepaya u ipreM OPOH3BOASTCS 110 OMUCH € IPOCTAHOBKOH OTMETOK O HATHYHH JIHHBIX Jen.
6.5. Jlnanbie ea meaaroroB M COTPYAHUKOB 06ME0GpPa30BATENBHOM OpraHu3alyy, 3aKOHYCHHBIE
AenonpousBoacTBOM 1o | smBaps 2003 ronma, xpansites 75 ner, mocne 1 sBaps 2003 roma — 50
net. JIngubie nena aupexropa, riiaBHoro Gyxranrepa 00meobpa3oBaTeNbHON OPraHu3allii HMEIOT
HOCTOAHHBIA CPOK XpaHEHHSI.

7. OTBeTCTBEHHOCTE
7.1. Ilemarorm u coTpyaHHKH 0611€06pa30BATENBHON OpraHW3aldd OOA3aHEI CBOEBPEMEHHO
TIPEACTABIIATE CEKPETAPIO HITH CIICHUATHUCTY 110 KajJpaM CBeJICHHS 00 H3MEHEHHH B MIEPCOHATLHBIX
JAHHBIX, BKIFOYEHHBIX B COCTaB JIMYHOIO JENa.
7.2. Paboropmarens o6ecneunBaer:
® COXpaHHOCTb JIMYHBIX Jie]l [eJaroroB H COTPYZHUKOB  06Imeo6pa3oBaTenbHON
OpraHHU3aIky;



*  KOHQHMICHIMATLHOCTh CBCICHHM, CONEPXKAIMMXCS B JIHYHBIX JeNaX MeIaroroB u
COTpPY/IHHKOB.

8. Ilpara paGoroaare/isi u paboTHHKA
8.1. Jlna obecnevenus 3alIUTHI IEPCOHANBHBIX JAHHBIX, KOTOPbIE XPAHATCA B JIMYHBIX J€Jax
NEeNaroroB M COTPYAHMKOB 00mIe06pa3oBaTelbHOR OpraHM3aluM, NENarord M COTPYIHHKH
06meoOpa3zoBaTeIbHOM OpraHM3alMA UMEIOT IIPABO:
° TONYYUTh MOJHYIO MH(OPMALHMIO O CBOMX IEPCOHAIBHBIX JAHHBIX M 00paboTKe >THX
JIAHHBIX;
®  TOJYYMThH CBOOOIHBIN NOCTYI K CBOMM IEPCOHAILHEIM JaHHBIM,
® TIONYYHMTH KONMHU JOKYMEHTOB, XPAHAIIHECS B JIMYHOM JIeNie U COJIepIKALlie IEPCOHATBHBIE
IJAHHBIE.
° TpeboBaTh MCKIIOYEHHS MM HCIPABIICHNS HEBEPHBIX M HEMOIHBIX NEPCOHATHHBIX JaHHBIX.
8.2. Paboronarens uMeeT npaso:
* obpabatbiBaTh NepCOHANbHBIE JaHHBIC IIEIarOrOB H COTPYAHUKOB 00IIe0o6pa3oBaTeIbHOM
OpraHM3alyH, B TOM YHCIIE U Ha 3JI€KTPOHHBIX HOCHUTENAX:
° 3alpOCHTh OT MEAaroroB ¥ COTPYJHHKOB 00IeoOpa3oBaTeNbHON OpraHW3alMid BCIO
HE0OX0/uMyI0 MH(GOPMAIMIO Ul BEJECHHS IHYHBIX el U 00paGOTKHM TMepCOHANBHBIX
JaHHBIX.

9. 3ax0YNTebHbIE MOJ0KEHUS

9.1. Hacrosmee IlonoxeHne o mopsaKe BeAEHUs JIMYHBIX J€]1 paOOTHUKOB SBISETCS JOKAIBHBIM
HOPMAaTHBHBEIM aKTOM, MpUHUMaeTCs Ha Ilemarormyeckom coBere MIKOJBI M yTBEpxkIaeTcs (6o
BBOZIMTCS B [ICHCTBHE) NPUKA30OM JIMPEKTOPA OPraHMU3alliH, OCYIIECTBIAIOMEN 06pa3oBaTeTbHyIO
NESITeNbHOCTb.

9.2. Bce u3MeHeHMs W JIOMOJIHEHHs, BHOCHMBIE B Hacrtosuee [lonoxenue, odopmusiorcs B
NHCBMEHHOH (OpME B COOTBETCTBHM JEHCTBYIOIIMM 3aKOHOJATENBCTBOM PoCCHIMCKOM
Depepanuu.

9.3. Tlonoxenue o mopsaKe BEAEHHs JUYHBIX JeN pabOTHHKOB 00pa3oBaTENbHON OpraHM3alyy
NPHHUMAETCd Ha HeOolpeleleHHbI cpok. M3MmeHeHus W gomonHeHus K IlomokeHHIO
IIPUHUMAIOTCS B IIOPsZIKE, peaycMoTpeHHoM 11.9.1. mactosmero ITonoxkenwus.

9.4. Ilocne npunstus I[lomokeHHs (WM M3MEHEHWH W IOMOJHEHMH OTAENBHBIX NYHKTOB H
paszienoB) B HOBOM PeJaKIMy MpeIblaylnas pelakiis aBTOMAaTUYEeCKH YTPAYuBaeT CHUITY.



XKypnan yuera nuuHbIX ne

IMpunoxenue Nel

K TIOJIOYKEHHIO O MOPSAIKE BeJeHUs
JIHUHBIX Ael paboTHUKOB

Ne Hara @®amunusd, | Tabens- | Homxwocts | CtpykTyp- Hatau Hara u [TpuMeya-
n/ oopmie- WM, HBIi (mpodec- Hoe HOMeEp HOMEp HUE
I | HUA IMYHOTO | OTYECTBO HOMEp cusl, nojpase- npHKa3a npuKasa
nena nejarora u CcrHelHaib- JIeHHE (pacnops- (pacmops-
COTPYIHHKA HOCTB) JKEHHsA) O WKEHHS) O
negarora u npueMe MpeKparie-
COTpY/HHKa niejarora u HUH
COTpyAHMKA | (pacTopixe-
Ha pabory HHH)
TPYAOBOTO
J0roBopa ¢
1eJarorom 1
COTPYAHHKOM
(yBONBHE- .
HHH)
2 3 4 5 6 7 8 9




O06m0xKa TUYHOrO felna

@oua Ne

Onﬂéb No

Jeno Ne

WUnnexc nena

Ipunoxenue Ne2
K TOJIOKEHHIO O TOPAJIKE BEISHHAA
JHYHBIX fIeN1 pabOTHAKOB

(Ha3paHHe 00pa30BATEILHON OPraHM3aIiK)

JIMYHOE EJIO Ne

JlaTta magama

(3aroJioBOK Jena)

Jata oxoHYaHUs
Ha JUcTax
XpaHuTh neT
@onn Ne
Omnmuce Ne

Hemno Ne




IMpunoxenue No3

K MOJIOKEHHIO O MOPAIKE BeIeHNA

BHYTPEHHAA OITMCH
JIOKYMEHTOB gejna Ne

JIMYHBIX €N palOTHUKOB

Ne Hnpexc Hata Ha3zpanue Homep [Ipumeuanus
n/n JIOKyMeHTa JNOKyMEHTa JIOKyMEHTa JIACTOB
nena
HWroro: JNOKYMEHTOB

(uxdpaMi 1 MPONKCEHIO)

KonngecTBo JIMCTOB BHYTpEHHEHN ONMUCH

(1MpamMu U NPONKCHIO)

OTBeTCTBEHHBIH 3a
KaJIpOBBIA yYET:

(MoJNHMCE)

« » 202 rona




©.1.0.

IMpunoxenue Nod
K MOJIOKEHUIO O MOPSIKe BeISHHs
JINYHBIX Je) paboTHHKOR

HomxHOCTh

JImyHoe nemo Ne

JlaTta o3HaKOMIIEHHUs megarora
¥ COTPYIHHUKA C THYHBIM
JIEIOM

IMoamuce neparora u
COTPYAHHKA

OTMETKH, IpUMEYaHHS,
3aMeYaHus




IMpunoxeHue Ne5

K MOJIOKEHHIO O NOPAOKE BEOCHHA

JUYHBIX J€] PaGOTHHKOB

OTmeTKa 0 pe3yabTaTax exKeroAHoi NPoBEPKH COCTOSAHHS
¥ HAJIHYMA JIHYHOIO Jesia

D.1.0.,

JlomKHOCTB

JImunoe memo Ne

Jara npoBepku

@.N.0O. ynenos
KOMHCCHH

TTonmucu 4ieHos
KOMHCCHH

Pesynprar npoBepku




1

. ©amunug

Ipunoxenue Ne6

K TIONIOKEHHIO 0 MOPSIKE BeJeHHs
JIAYHBIX Je1 paGoTHHKOB

JINYHBIH JTHCTOK MO y4eTy KaApoB

Wms

2

5]

4. Mecto poKaeHHs

OTtuecTBO

. Ion

; FO,I[, HHMCJIO H MECAI POXKIACHUA

(cemo. mepesHsa, ropoj, paioH, oGnacts)

5. I'paxxgaHcTBO
6. O6pasoBanue
HaszBauue DaxkynabTeT Ton Ton Ecnu ne Kakyro
yaebHoro 70178 MOCTYIJIEHUS | OKOHYaHHS | OKOHYHMJL, TO | CHEHHAIBHOCTE
3aBe/IeHUS H €T0 OT/eNIEHUE WM yxoja C KaKoro HOJIYYHIl B
MECTOHAXO0XKIECHHE Kypca yien pe3yabTare
OKOHYaHHA
yuebHOro
3aBe/ICHHS,
yKkazarb Ne
JIATLIOMA FITH
YJIOCTOBEPEHHA

7. KakuMu HHOCTPaHHBIMH A3BIKAMH BJIAJICETE

8. YdeHnas creneHb, y4€HOE 3BaHUE

9. Kaxkue uMeeTe HaydHbIe TPyl U U300peTeHus

(4HTAETE W MEPEBOJNTE CO CIIOBAPEM, YHTAETE H MOXKeTe 0OBACHATECA, BIaeeTe CRODOIHO)




10. Bemonnsemas paGoTa ¢ Hadana TPYAOBOH IeATeNbHOCTH (BKMOYas yueGy B BBICHINX H
CPEIHUX CMENHANBHBIX y4eOHBIX 3aBECHHUAX, BOCHHYIO CIIy:K0y U paboTy 110 COBMECTHUTENLCTRY)

Mecsi u rog JIOIKHOCTB € yKa3aHUEM YUpeKICHHUS, MectoHnaxoxaenue
HOCTYIUICHHUS yxoza OpraHu3aIfy, TPeANpUiTHs, a TAKKE YUPEKACHHS,
MHUHHUCTEPCTBA (BE€IOMCTBA) OpraHu3aluH,
HPEANPUATAS

11. IlpeObiBanne 3a rpanunei (pabota, ciyxebHas KOMaHIMPOBKa, OE3/IKa C Jeeranuei)

Mecsn u ron B kakoii cTpane Llens npebriBanus 3a
C KaKoro 0 KaKoe rpaHuiei
BpEMEHHU BpeMsi
12. Yuactre B BEIGOpPHBIX OpraHax
MecTo BeIGOpHOTO HasBanue BeibopHOoro | B kauecTBe Koro l'on
opraHa oprasa BbIOpaH u30paHus | BHIOBITHS

13. Kakue umeeTe IpaBUTENbCTBEHHBIE HAIPAIb]

Korza u xem Harpaxuaen

14. OTHOmMEHNE K BOMHCKUM 0053aHHOCTSIM M BOMHCKOE 3BaHHE

Cocras Pox Boiick

(KOMaHIHBIH, NOHTHYIECKHIL, aIMHHHCTPATHBHBIH, TEXHHYECKHH 1 T. 1.)

15. CemeitHoe MONOXKEHHE B MOMEHT 3aMOTHEHHS JTHYHOrO JIMCTKA

(4IEHBI CEMBH, C YKa3aHHEM BO3pacTa)

16. Jlomamuuii axpec

17. OBs3y10ch CBOEBPEMEHHO U3BELIATh 000 BCEX M3MEHEHMSX JAHHBIX, BKIIOYEHHBLIX B JIMYHBIA

JIACTOK II0 YYETy KaJpoB.

« » 202  roma




IMpunoxenne Ne7

K IOJIOKEHHIO O NMOpANKE BEICHUA

AHKETA

JIMYHBIX Aen pabOTHUKOB

Damvunug

Hmsa

OtuecTrRO

Jata poxxaeHus

1. I'paxiaHCTBO (€CH M3MEHSIH, TO YKaXKHTE,
KOrjia ¥ o KakoH NpU4YrHE)

2. O6pa3oBaHue, ydeHas CTeleHb (Korja u
Kakue y4eOHbIE 3aBeleHUs] OKOHYMIIH, HOMEpa
munoMoB). CrienuanbHOCT, M KBaTH(HKAIMS
0 JUILIOMY

3. KakviMu MHOCTPaHHBIMU SI3bIKAMHU M A3BIKAMHE
Haponos Poccwuiickoit Denepaiiny BlajeeTe U B
KakOoH  CTemeHH  (YuTaeTe W MOMKETE
00BSICHATBCS, BiIaAeeTe CBOOOIHO)

4. Bemonnsiemas paboTa ¢ Havasa TPyIOBOH JeATeNbHOCTH (BKIIIOYas BOEHHYIO CIyX6y U paboTy

0 COBMECTUTEILCTRY)

Mecsin u rog JlOIKHOCTE C yKa3aHUEM yUPEKIECHHUS, Mecronaxoxnenue
HOCTYIUJICHHS yxoja OpraHu3alliy, IPeIIpPUsTH, a TAKKE YUpEeKACHHUS,
MHHHUCTEPCTBA (BEOMCTRA) OpraHu3aluy,
OpEIIpPUATHS
5. Banm 6/1M3KHe pOJNCTBEHHUKH (XKEHA, MYK, OTell, MaTh, GpaThs, CECTPhI)
Crenens Qamunus, uMs, l'on Mecto paboTsi, Anpec mecra
pOICTBA OTYECTBO POKICHHS JIOJDKHOCTB KUTEIHCTBA

6. Jlomaminuii agpec u Homep TenedoHa

7. IlacriopT UM JOKYMEHT, €r0 3aMEHSFOIIHA

{HOMEp. cepHA. KeM M KOT/Ja BEIaH)
8. JlononHUTENbHBIE CBECHNS, KOTOPBIE BEI jKenaeTe cooGIuTE 0 cebe

10. Ha xako#t ypoBeHs 3apiuiatel Bel paccunthiBaete?

« » 202  roma

(10MAHOCTE OTRETCTREHHOTO 12 KaJpOBLIH yyer) (noammcs )

(pacimdpoBKa NOAMHCH)




IMpunoxenue Ne§
K MOJIOKEHHIO 0 NOP:AJIKE BEICHHS
NHYHBIX fient paboTHUKOR

JIUCT-3ABEPUTEJIb

aena Ne
B nene nponmTo U npoHyMepoBaHO JHCTOB
(uMppamMu U NPOTHCEIO)

¢ Ne o Ne , B TOM 9HCJIE:

JIATEpPHBIE HOMEpa JTHCTOB

MPONYIIeHHEIE HOMepa JTHCTOB

+ IMCTOB BHYTpEHHEH OIMHUCH JTHCTOB

OcobennocTr Gu3HyecKoro coCTOIHNUS U Howmepa nucTos

bopMHupoBaHus nena

OtBeTcTBEeHHBIH 32
KaJpOBBIA yuer

(roammes ) (pacmHdpoRKa NOANKCH)
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